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INTERGOVERNMENTAL AGREEMENT 
BETWEEN THE CITIES OF JUNCTION CITY AND CITY OF HARRISBURG 

FOR BUILDING PERMIT AND ELECTRICAL PERMIT PROGRAM SERVICES 
 

 
This agreement is made and entered into by and between the cities of Junction City and City 
of Harrisburg, hereinafter referred to respectively as “Junction City” and “Harrisburg” or 
collectively as “Cities.” 
 
 RECITALS 
 
 WHEREAS, Cities are authorized pursuant to ORS 190.003 through 190.110 to enter 
into intergovernmental agreements for the performance of any or all functions which a party 
to the agreement has the authority to perform; and 
 
 WHEREAS, Cities are authorized pursuant to ORS 455.148(3), ORS 455.150(3), and 
OAR 918-020-0090 to combine in the appointment of a single Building Official for the 
purpose of administering a Building Inspection Program within their communities; and 
 

WHEREAS, the City of Junction City Public Works & Development Department 
employs both a certified Building Official and an Electrical Specialty Code Inspector; and 
 
 WHEREAS, Cities find it beneficial to enter into this Intergovernmental Agreement 
(Agreement) to obligate and authorize Junction City to provide building official, inspection, 
plan review, electrical specialty code and other building permit program services to 
Harrisburg , subject to the terms and conditions herein. 
 
 AGREEMENT 
 
NOW, THEREFORE, it is agreed by and between the parties as follows: 
 
1. Effective Date.  This Agreement shall be effective on July 1, 2021. 
 
2. Duration and Termination.  The term of this Agreement will extend for four (4) years 

from the Effective Date; subsequently it shall automatically renew for successive one 
(1) year terms.  Either party may terminate this agreement at any time upon provision 
of  at least six (6)  months written notice to the other party of its intent to terminate 
this Agreement.  Termination of this Agreement shall not affect any obligations or 
liabilities accrued to the parties prior to such termination. 
 

3. Services.  Junction City agrees to provide building official, inspection, plan review, 
and electrical specialty code services to Harrisburg, as more specifically outlined in 
the attached Exhibit A (collectively, “Building Permit Program Services”). 
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4. Consideration.  Harrisburg will pay to Junction City: 
 
A. Sixty-five percent (65%) of all fees collected by Harrisburg in conjunction with 

its Building Permit Program for Services performed pursuant to Section 3 of this 
Agreement; and  

 
B. Invoiced amounts on a time and materials basis for Services provided for which 

Harrisburg collects no fees, as outlined on the fee schedule attached as Exhibit B. 
 

5. Harrisburg Obligations.  Harrisburg shall: 
 
A. Designate the Junction City Building Official as the Harrisburg Building Official.  

The Building Official shall have final authority over all building program 
decisions and will hold full discretionary authority over Harrisburg’s building 
program. 
 

B. Designate the Junction City Electrical Specialty Code Inspector as the Harrisburg 
Electrical Specialty Code Inspector.  The Electrical Specialty Code Inspector shall 
have final authority over Harrisburg’s electrical program and will hold full 
discretionary authority over Harrisburg’s electrical program. 
 

C. Maintain detailed financial records of all revenues and expenses on a separate 
basis for both building permit and electrical permits received in the operation of 
Harrisburg’s Building Permit and Electrical Permit Programs. 

 
D. Review site development plans for conformance with city land use regulations 

and notify the Building Official when approved. 
 
E. Provide Junction City Building Permit Program Services providers space for 

storage of files and plans, office space and computer access and provision of 
necessary clerical support as may be necessary for the provisions of said Services 
by Junction City.  

 
F. Not later than the 10th day of each month, provide to Junction City sixty-five 

percent (65%) of all fees collected during the preceding month for Harrisburg’s 
Program.  Fees will be charged in accordance with the State of Oregon Building 
Code Division fee and evaluation schedules, in addition to any other Program fees 
properly adopted by Harrisburg. 

 
G. Receive all building permit applications and collect all building permit fees in 

accordance with the State of Oregon Building Code Division fee and evaluation 
schedules, in addition to any other Program fees properly adopted by Harrisburg. 

 
H. Within thirty (30) days of receipt, pay Junction City’s invoiced fees as outlined in 

‘Exhibit B’. 
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I. Harrisburg shall assist with Junction City in implementation of the Oregon State 
electronic permitting system and shall share the fees and costs of said system on 
an equitable basis. 

 
J. For permits not requiring plan review, Harrisburg may immediately issue such 

permits, collect the appropriate fees and retain 35% of the fee collected. 
 
K. All required reports and required administrative tasks undertaken by Junction City 

on behalf of the Harrisburg shall be tracked on an hourly basis by Junction City 
and billed on a quarterly basis to Harrisburg, not to exceed $70/hour. 

 
L. Land Use Regulations:  Harrisburg agrees that it will not submit to Junction City 

any permit applications that have not been signed by authorized Harrisburg 
personnel attesting that the proposed work will be in compliance with 
Harrisburg’s zoning and other land use and development ordinances.   

 
6. Junction City Obligations. 

 
A. Junction City will employ a qualified Building Official, in compliance with ORS 

455.148(3) and OAR 918-020-0090, and an Electrical Specialty Code Inspector. 
 

B. Delegation.  Junction City may not delegate discretionary responsibilities 
associated with its Building Permit Program Services but may contract with other 
agencies or third-party contractors to perform ministerial services associated with 
inspections, plan review, or other technical assistance services. 

 
C. Junction City will keep a record of all hours worked by Junction City employees 

and third-party contractors or agencies to provide Building Permit Program 
Services to Harrisburg and bill those amounts to Harrisburg which exceed 
Harrisburg’s percentage payment, or for which Harrisburg collects no Building 
Permit Program fees. Any such charges shall be billed to Harrisburg on a 
quarterly basis not to exceed sixty-five percent (65%) of fees collected by 
Harrisburg during the same quarter. 

 
D. Junction City will evaluate all Harrisburg permit applications and plans submitted 

to it to determine the required fee to be collected by Harrisburg. 
 
E. After approval of the plans/permits by Junction City, and calculation of the 

required fee(s), Junction City shall return the application with at least one set of 
approved plans, and an inspection card to Harrisburg which shall then issue the 
permit and collect the appropriate fee. 
 

F. Junction City shall prepare and submit all required reports to the Oregon State 
Building Code Division and Linn County Assessor including, but not limited to: 
a) monthly surcharge reports based on fees collected, b) monthly and year-end 
building permit activity reports, and c) required notifications regarding the 
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Harrisburg Building Permit Program. d) In addition, Junction City shall prepare 
and submit to Harrisburg within 30 days of the end of each calendar quarter a 
summary report of completed and open building permits. e) Junction City shall 
keep track of, and inform Harrisburg and permit applicant of building permits that 
have been expired by Junction City.  

 
7. General Provisions.  Each City will designate Junction City’s Building Official to 

supervise and coordinate the Building Permit Program. 
 

8. Land Use Regulations. Junction City shall enforce Harrisburg land use regulations, 
involving dimensional standards (setbacks, lot coverage, etc.) for buildings, and 
controls for drainage as they are specified on the site plan by a Harrisburg official. 
Any necessary legal action resulting from the enforcement of land use regulations is 
the responsibility of the City of Harrisburg.   
 

9. Mutual Indemnification.  Each party shall defend, indemnify and hold harmless  each 
municipality and the state for any and all claims, lawsuits or actions related to any 
personal injury, death or property damage arising from any act, omission or error on 
the part of any contractor in its work for the municipalities’ building permit and 
electrical permit programs. 
 

10. Attorneys’ Fees.  In the event an action, lawsuit or proceeding, including appeal 
therefrom, is brought for failure to fulfill or comply with any of the terms of this 
Agreement, each party shall be responsible for its own attorneys’ fees, expenses, 
costs and disbursements for said action, lawsuit, proceeding or appeal. 
 

11. No Waiver of Claims.  The failure by either party to enforce any provision of this 
Agreement shall not constitute a waiver by that party of that provision or any other 
provision of this Agreement. 
 

12. Entire Agreement.  This Agreement constitutes the entire Agreement between the 
parties concerning Building Permit Program Services and supersedes any and all prior 
or contemporaneous negotiations or agreements among the parties, if any, whether 
written or oral, concerning the Building Permit Program Services, which are not fully 
expressed herein.  This Agreement may not be modified or amended except in writing 
signed by each party to this Agreement. 
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 IN WITNESS WHEREOF the parties have caused this Agreement to be signed by 
their duly authorized representatives as of the dates set forth below. 
 
 CITY OF JUNCTION CITY, OREGON 
 
 
 By: ______________________________ 
        Jason Knope, City Administrator 
      
 
 Dated _______________, 2020 
 
 CITY OF HARRISBURG, OREGON 
 
 
 By: _______________________________ 
        John Hitt, City Administrator 
 
 Dated ______________, 2020  
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Exhibit A 
 

City of Harrisburg 

Building Permit Program Services 

• BUILDING OFFICIAL 

The Building Official must be certified by the State of Oregon and develop a relationship 
with City Staff (Public Works, Planning, Administration) to provide excellent service related 
to administration of building inspection services.  

Availability:  

• Accessible via phone, email, and in person (by appointment, at Harrisburg City Hall) 
• Adequate response time (reply within 48hrs) regarding disputed inspections and other 

concerns. 
• Responsive to Harrisburg City Staff:  

o Available for Pre-application and pre-construction meetings, as requested/by 
appointment 

o Responsive to inquiry, as needed, within 48 hours, or the next business day, 
whichever is later. 

• Receives public complaints regarding code provisions, inspections and employee 
behavior 

o Code provisions:  Referred to the most appropriate Staff member; may 
escalate to an appeal, at which point Appeal procedures are followed. 

o Employee behavior:  Processed by Building Official per personnel procedures. 
o The Harrisburg City Administrator shall be briefed on all public complaints, 

and the resolution thereof, while still protecting the privacy rights of the 
public and Junction City employees. 

Extent: 

• Provides and assures training and maintenance of examiners’ and inspectors’ 
certifications 

• Collaborates with Harrisburg City Staff, and the Harrisburg and/or Linn County Fire 
Marshal to maintain appropriate policies and procedures for complying with State 
Building Code requirements including but not limited to:  

o Oregon Structural Specialty Code updates 
o Risk Areas: Floodplain, Steep Slopes (excavation and grading), Wetlands 
o Oregon State Fire and Life Safety Code 

• Issues initial Certificate of Occupancy, upon sign-off from City Staff as well as re-
certifies Occupancy of existing buildings following modification or changes in use. 
May also issue Temporary/Conditional Certificate of Occupancy upon approval of 
Harrisburg City Staff. 

Exhibit A



   

 
INTERGOVERNMENTAL AGREEMENT  PAGE 7 

• Declares dangerous buildings or condemnation orders following evaluation criteria 
specified by the State of Oregon and makes presentation to the Harrisburg City 
Council upon consideration of a city declaration of a nuisance or hazardous structure. 

• Verifies licenses and registrations required under ORS Chapters 446, 447, 455, 479, 
693 and 701  

• Adjudicates appeals, as filed, per Oregon Revised Statutes 
 

Process: 

• Provides monthly Building Inspection report to City Staff for public review; aggregates 
data for an annual report to the City each fiscal year. 

• Hears appeals from disputed inspections 
• As per ORS 455.690, manages aggrieved/disputed inspections and appears before the 

municipal appeals board or to the appropriate state advisory board. 

• PLANS EXAMINERS  

Plans Examiners provide code compliance review through three stages: 1) Primary plans 
examination, 2) Remedial review, and 3) As-built review.  

1. Primary Plans Examination is the bulk of plan review for Specialty Code and 
Fire Code items. 

2. Remedial Review is the additional review, as required, to remedy deficiencies 
identified in the primary review. 

3. As-Built Review provides assurance that what is drawn and approved was built to 
noted specifications prior to issuance of a Certificate of Occupancy. 

• Appointed by Building Official, certified by State of Oregon in one or more 
specialties (structural, mechanical, plumbing, electrical) for both/either Residential or 
Commercial construction. 

• Available by phone, email, and in person (by appointment at least one day a week, at 
Harrisburg City Hall) between 9am and 5pm Monday through Friday. 

• Adequate response time (reply within 24hrs) regarding applicant inquiries and other 
concerns. 

• Single Family, or two family dwelling plans for grading,  construction, demolition, 
plumbing or mechanical permits shall be returned to the City of Harrisburg within the 
lesser of 216 hours or 7 business days from receipt, by Junction City, of a complete 
and adequate set of plans and/or permit applications. 

• Multi-Family, or Commercial Plan review and  permit applications for grading, 
construction, demolition, mechanical and plumbing permits shall be returned to the 
city of Harrisburg within the lesser of 576 hours or 20 business days from receipt, by 
Junction City, of a complete and adequate set of plans and/or permit applications. 

• Review for compliance with Oregon Structural Specialty Code, Oregon Fire Code. 
• Provide additional review for compliance related to risk areas: Floodplain 

management, Grading and excavation. 
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• INSPECTORS 

Inspectors build rapport with developers (residential and commercial) by providing clear 
expectations, personable and polite interaction, and fair assessment in assuring compliance 
with applicable Building Codes and Development Code Conditions of Approval. 

Availability: 

• Appointed by Building Official, certified by State of Oregon in one or more 
specialties (structural, mechanical, plumbing, electrical) for both/either Residential or 
Commercial construction. 

• Adequate number of specialized inspectors to provide inspections consistent with 
OAR 918-308-0010(2) within 24 hours of the request: 

• Backup inspectors provided to assure coverage in case of absence, as identified and 
described in an IGA between Junction City and Lane County, plus an agreement with 
Northwest Building Code Pros, and attached herewith as Exhibits C and D. 
 

Extent:  

• Provide pre-development/pre-construction meetings upon request to discuss any 
unique aspects of the project, clarify special inspection requirements, coordinate 
public infrastructure issues, and reach consensus on any issues identified during the 
review process. 

• Each inspection visit shall be documented and held on-file at Harrisburg as well as at 
the jobsite until Final Inspection is performed. 

• Inspects and ensures compliance of dimensional standards for buildings, as well as 
drainage as specified on the site plan. 

• May issue stop work orders after consultation with Harrisburg City Staff regarding 
that decision.   

• Performs investigations into certifications, license/registration requirements in 
addition to verification of compliance of electrical, plumbing, mechanical, and other 
work.  

• Responds to reported Code Violations to determine whether a violation exists. Will 
be responsible for reviewing all possible building code violations within the City of 
Harrisburg, as may be reported and take appropriate follow-up action. 

• Issues civil penalties on the City’s behalf as authorized by ORS 455.156.   
• PROGRAM PARTICIPATION 

Building Inspection services shall work with the following programs, as delineated by the 
State, for all building disciplines: 

• Bulk labels 
• Temporary permits 
• Master Permitting 
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Exhibit B 

Fee Schedule 
 
Junction City’s hourly rates for Building Permit Program Services and Services provided for 
which Harrisburg collects no Building Permit Fees are as follows: 
 
Building Official:   $70 
Building Permit Specialist Services:  $50 
 
Reimbursable expenses: 
 
24"x36" Blueprints.  $3.00/page 
FedEx/UPS   Cost 
US Mail   Cost 
Standard Black/white  $ .25 each 
11"x17" photocopies  $ .50 each 
Large B/W   $ .50 per square foot 
Color Copies regular  $1.00 each 
Color 11"x17"   $2.00 each 
Mileage   Current IRS rate. 
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